CLEMENTON BOARD OF EDUCATION
4 Audubon Avenue
Clementon, New Jersey 08084

REQUESTS FOR PROPOSALS
SOLICITOR/AUDITOR/ARCHITECT and ENGINEER
NOTICE OF SOLICITATION

Notice is hereby given that pursuant to the provisions of N.J.S:4A-20,
New Jersey Pay to Play, and other legislative enactments spexdically Chapter
271 of the laws of the State of New Jersey, the Clementon Bodduafation
located at 4 Audubon Avenue, Clementon, New Jersey 08012 is seeking RFP’s for
professional services to be provided to the Board of Education adkttedfor the
period July 1, 2011 to June 30 2012.

¢ Solicitor
¢ Auditor
¢ Architect and Engineer

Requests for Proposals are on file at the Board Secretary/Bsisine
Administrator’s office at 4Audubon Avenue, Clementon, Nensele08084 and may
also be downloaded from the Board of Education’s website at Clementon.k12.nj.us.

All RFP’s must be received by the Board of Education Board
Secretary/Business Administrator no later than Wednesday, A1, at the
Board of Education office located at 4 Audubon Avenue, Clementon, New Jersey
08084. All questions concerning this notice should be addressed to Joanne E.
Clement, Business Administrator/Board Secretary at 856-783-2300.

MINIMUM REQUIRED INFORMATION/DOCUMENTATION

All RFP’s for professional service contracts shall includerairamum the
following information/documentation.
1. Names of individuals who will perform required tasks as wethadisting of
their licenses.
a. ldentify the person who will be primarily responsible for theices
required by the Board of Education and provide a description of the
experience of the primary person with projects and issues stmitanse
more specifically set forth in this proposal and on behalf of thedBofar
Education of Clementon.
b. Identify persons who will serve as back up to the primary persiowling
resumes of all parties.
2. Describe ability to provide services in a timely fashion incig@ description of
your staffing and a description of your familiarity with the servicegsired by the



Board of Education of Clementon.

3. Professional Liability Insurance: The professional is to providewa
expense, a comprehensive general liability insurance policy inclpdifigssional
liability, insuring against any and all claims for bodily injurydeath resulting from
performance and services by the professional, professionals emplktgadieand
agents. The insurance shall provide not less than $1,000,000spigctre injury or
aggregate, or may be in such other form as provided by the Nezy Jers Claims
Act, NJSA 59:1-1 et. seq., which shall govern the terms and conditionyg stieh
program. The school district shall be listed as additional insured on the policy.
4, New Jersey Business Registration Certificate

5. Responders must comply with the requirements of P.L. 1975, Chapter 127,
NJAC 17:27 Laws Against Discrimination. (See Exhibit A and attachments.)

BOARD OF EDUCATION SOLICITOR

Scope of Services:

Specialized services required - The selected solicitor wikxpected to
provide specialized professional services to the Clementon Board otteauc
during the entire year on an as needed basis. Various issueuangethe normal
course of business involving the need for professional services on matters that will
require guidance and advice from the aforesaid professional. Becabsgervices,
at times, represent emergency situations, the solicitor wiixipected to return a
phone call to the Board of Education on the same day. The professitbatdaibe
expected to be available to provide advice to the Board of Education donng
business hours including the attendance at meetings when requested.

Minimum Qualifications:

1. Solicitor’s firm shall have three (3) or more licensed gmals on staff
whose major focus and work has been and remains providing pwods®rvices to
and advising public entities.

2. The firm shall have at least ten (10) years experiencepnmesenting
public entities.

3. The firm shall designate one (1) professional within the fiho will be
assigned to represent the interest of the School District. This individlighana
been admitted and/or licensed in his/her profession and be in good standing.

4. The firm and individuals assigned to work with the ScBasdfict shall be
well versed in all aspects of the School District’s operations.



BOARD OF EDUCATION AUDITOR

Scope of Services:

Specialized services required - The Clementon Board of Educasorsito
appoint a firm of certified public accountants to act as board auébtaitse board.
Applicant should demonstrate knowledge of board of education auditing laws and
regulations and experience in providing advice to boards of education odsrecor
compliance issues. Any experience or knowledge of matters thatigaffect the
Clementon Board of Education should be addressed.

Minimum Qualifications:

1. The firm must employ a minimum of two (2) certified publiccasgants
who have been licensed in that capacity for a period of not lessathem (&) years
each prior to the date of appointment.

2. The firm must employ a minimum of two (2) registered schooldboar
accountants licensed and qualified in that capacity for a minimuimeofS) years
each prior to the appointment.

3. Must have a minimum of ten (10) years’ experience in providinggidit
services to boards of education within the State of New Jersey.

4. Must maintain a current principal office within the State of New Jersey.
5. Must describe any special services available to school board clients.
6. Must list all part and present school board clients.

7. Must provide hourly billing rates for employees possibly assigmed t

service the Board of Education.

BOARD OF EDUCATION ARCHITECTURAL /ENGINEERING FIRM

Scope of Services:

The Clementon Board of Education desires to appoint a firm to provide
consulting engineering services to the board. Applicants should demenstrat
knowledge and experience with respect to all aspects ofemrgig services required
by a school board. Any experience or knowledge of matters that directly affect the
Board of Education should be addressed.

Minimum Qualifications:
1. Must be certified to provide engineering services in the Statiew
Jersey.



2. Must have a minimum of ten (10) years experience in prayainsulting
services to boards of education.

3. Must be experienced in obtaining permits and approvals from various
state, county and local regulatory agencies.

4. Must maintain a staff of New Jersey licensed or caitiii®fessionals
sufficient to service the Board of Education including, but not limiteaivil
engineers, land surveyors, planners, environmental scientiste@astruction clerks.

5. Must maintain a principal office location in close proximityhe Board
of Education so as to be able to respond to emergent matters promptly.

6. Must be experienced in the preparation of grant applications.

7. Must have project managers with at least ten (10) yeachaodlsboard
experience.

8. Must list past and present school boards served as consulting engineer.
9. Must provide hourly billing rates for employees possibly assigmed t

service the Board of Education.

EVALUATION OF PROPOSALS

The School District intends to award a School Physiciafegsional services
contract for the defined scope of work under the Fair and Opead3rim accordance
with N.J.S.A. 19:44A-20.4 et seq.

The proposals will be evaluated by a committee of staff and Boanaddrs
of the School District based upon information supplied by each Respontes to t
RFP and the following criteria:

= Ability to meet all minimum qualifications.

= Overall knowledge and familiarity with the operations of the School
District.

= Experience of the firm in providing similar services to other public
bodies, with special emphasis on experience in New Jersey.

= Qualifications and experience of the professional.

= Qualifications and experience of the other members of the profelssiona
firm.

= The hourly rates proposed. The proposal shall identify whether clerical
and other overhead costs will be billed separately or included in the
hourly labor rate for the attorneys.



SUBMISSION

Proposing firms shall provide evidence that the minimum qualificaticas
met. Proposal should also include cost details including hourly ratéiseof
individuals who perform services and a list delineating the numbersypes! of
public clients represented by the solicitor and firm.

Please submit two (2) copies of the proposal to:
Clementon Board of Education
4 Audubon Avenue
Clementon, NJ 08012

All Submissions must be received at the School District’s Bgsi@ffice by
10:00 AM on Wednesday, April 6, 2011 at which time they will be publicly aghene

Any gquestions regarding this Request for Proposals should be directed to
Joanne E. Clement, School Business Administrator of theeéZin School District.



EXHIBIT A

P.L. 1975, C. 127 9N.J.A.C. 17:27)
MANDATORY AFFIRMATIVE ACTION LANGUAGE

PROCUREMENT, PROFESSIONAL AND SERVICE CONTRACTS

During the performance of this contract, the contractor agrees asfollows:

The Contractor or subcontractor, where applicable, will not discrimina
against any employee or applicant for employment because of egesreeed, color,
national origin, ancestry, marital status, sex, affectionabaraderientation. The
contractor will take affirmative action to ensure that sugliegnts are recruited and
employed, and that employees are treated during employmerat,itvéigard to their
age, race, creed, color, national origin, ancestry, marital stgsaffectional or
sexual orientation. Such action shall include, but not be limited timiibeving:
employment, upgrading, demotion, or transfer; recruitment or recruitment
advertising; layoff or termination; rates of pay or other formsoofipensation; and
selection for training, including apprenticeship. The contractor sigeepost in
conspicuous places, available to employees and applioaataployment, notices to
be provided by the Public Agency Compliance Officer setting fodisions of this
nondiscrimination clause;

The contractor or subcontractor, where applicable, will, in allitaticns or
advertisements for employees placed by or on behalf of the contsdaterthat all
qualified applicants will receive consideration for employméthout regard to age,
race, creed, color, national origin, ancestry, marital statusaegtional or sexual
orientation;

The contractor or subcontractor, where applicable, will send to aboh |
union or representative of workers with which it has a collectivgdiang
agreement or other contract or understanding, a notice, to be provideaggiicyg
contracting officer advising the labor union or workers’ representativehe
contractor's commitments under this act and shall post copies afotiee in
conspicuous places available to employees and applicants for employment.

The contractor or subcontractor, where applicable, agrees to coitiptiiev
regulations promulgated by the Treasurer pursuant to P.L. 1975, c. 127 naedme
and supplemented from time to time and the Americans with Disabilities Act.

The contractor or subcontractor agrees to attempt in good faithpioe
minority and female workers consistent with the applicable county employment
goals prescribed by N.J.A.C. 17:27-5.2 promulgated by the Treasurer pursuant
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to P. L. 1975, c. 127, as amended and supplemented from time to time or in
accordance with a binding determination of the applicable county empiogoes
determined by the Affirmative Action Office pursuant to N.J.A.C. 17:27-5.2
promulgated by the Treasurer pursuant to P. L. 1975, c. 127, as amended and
supplemented from time to time.

The contractor or subcontractor agrees to inform in writing apptepria
recruitment agencies in the area, including employmemices, placement bureaus,
colleges, universities, labor unions, that it does not discriminate @a#eof age,
creed, color, national origin, ancestry, marital status or sex, laatditt will
discontinue the use of any recruitment agency which engages ihalinedirect
discriminatory practices.

The contractor or subcontractor agrees to revise any of itggtpsbcedures,
if necessary, to assure that all personnel testing conformgheitirinciples of job-
related testing, as established by the statutes and court deoisiibastate of New
Jersey and as established by applicable Federal law and apphkedaleial Court
decisions.

The contractor or subcontractor agrees to review all procedla&ageo
transfer, upgrading, downgrading and layoff to ensure that all suohsetie taken
without regard to age, creed, color, national origin, ancestry, instatas or sex,
and conform with the applicable employment goals, consistent witketiuges and
court decisions of the State of New Jersey, and applicable Fledegald applicable
Federal Court decisions.

The contractor and its subcontractors shall furnish such repatiser documents to

the Affirmative Action Office as may be requested by the effiiom time to time in
order to carry out the purposes of these regulations, and public agaatiésrnish

such information as may be requested by the Affirmative Actionc®ffor
conducting a compliance investigation pursuant to Subchapter 10 of the
Administrative Code (NJAC 17:27).



AFFIRMATIVE ACTION QUESTIONNAIRE

1. Our company has a federal Affirmative Action Plan approval.

Yes No
If YES, a copy of said approval shall be submitted to the Board of
Education within seven (7) working days of the notice of intent to award
the contract or the signing of the contract.

2. Our company has a New Jersey State Certificate of Approval.

Yes No
If YES, a copy of the New Jersey State Certificate shall be submitted to
the Board of Education within seven (7) working days of the notice of
intent to award the contract or the signing of the contract.

If you answered NO to both questions above, an Affirmative Action Employe
Information Report (AA-302) will be mailed to you. Complete therfand forward

it to the Affirmative Action Office, Department of Treasury\ @09, Trenton, NJ
08625. A copy shall be submitted to the Board of Education within sevaay&df

the notice of the intent to award the contract or signing of the contract.

| hereby certify that the above information is correct to the best of my knowledge.

(Name of Contractor)

(Signature)

(Title)

(Date)



AFFIRMATIVE ACTION AFFIDAVIT
(To be completed by firms with less than 50 empésye

STATE OF NEW JERSEY COUNTY OF

l, of @igy,( Town, Borough) of
in the County of , State of New Jersey,
of full age, being duly sworn according to law op aath depose and say that:

1. I am of the firm a contractor
making a proposal upon the above named service.

2. does not have 50 erenguloyees inclusive of all officers
and employees of every type.

3. | am familiar with the Affirmative Action requiments of P.L. 1975, ¢. 127 and rules and
regulations issued by the Treasurer, State of N&gey, pursuant thereto.

4. has complied witlhalatfirmative action requirements of
the State of New Jersey, including those requine@®blL. 1975, c. 127 and the rules and
regulations issued by the Treasurer, State of N&8ey, pursuant thereto.

5. | am aware that if doesaraply with P.L. 1975, ¢. 127 and
the rules and regulations issued pursuant tharetbno monies will be paid by the State of
New Jersey, County of , un@ffimative action plan is approved. |
am also aware that the contract may be terminaitgd a may be barred
from all public contracts, for a period of up tedi(5) years.

6. In the event my workforce increases to 50 eggae, | must contact the State Affirmative
Action Office and complete an Employee Informatieport.

Signature of Authorized Representative

Name and Title

Subscribed and sworn to
Before me this day of , 20

(Seal) Notary Public of New Jersey
My Commission expires , 20




